IHPOEKT

AIMHHUCTpALS
KrpCaHOBCKOIr0O MyHHUIIMITIAIBHOTO OKPYyTa
TamOo0BCKOI1 00J1acTH

INHOCTAHOBJ/IEHHUE

. Kupcanos Ne

OO0 yTBEpKIECHUH aIMUHUCTPATUBHOTO PEINIAMEHTA MPEIOCTABICHNS MyHUIUITAIBHOM
ycayru «HMHpopmanmonHoe obOecrnieyeHre (U3NYECKUX U IOPUIWYECKUX JIMIL Ha
OCHOBE JOKYMEHTOB ApxuBHOro Qonaa Poccuiickoit denepanuiv U Ipyrux apXuBHBIX
NOKYMEHTOB, IPENOCTABICHUE ApPXUBHBIX CIPABOK, APXUBHBIX BBIIMCOK M KOIHU
ApPXMUBHBIX JIOKYMEHTOB)

B coorBerctBun ¢ @PenepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6
OpraHu3allMd TPEAOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUIMHOAIBHBIX  YCIYI»,
®denepanbHbIM 3aKk0oHOM OT 22.10.2004 Ne 125-D3 «O06 apxuBHOM Jnene B Poccuiickoit
®enepanuny, [Ipukazom PocapxuBa ot 31.07.2023 Ne 77 «O6 yrBepxknenun [IpaBun
OpraHu3allid XPAaHEHHWs, KOMIUIEKTOBAaHWS, Y4Y€Ta M HCIIOJIb30BaHUSA JIOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoit ®denepan U ApPyrux apXWBHBIX JOKYMEHTOB B
rOCyJapCTBEHHBIX OPraHax, OpraHax MECTHOTO CaMOYIIPABIEHUS W OPTaHHU3ALUSAX»,
YcraBom KupcanoBckoro MYHUIMIIATBHOTO OKpyra, IIOCTaHOBJICHHEM
agMuHUCTpanuu KupcanoBckoro MyHuIumnaasHoro okpyra ot 24.01.2024 Ne 80 «O6
yrBepxkaenun  [lopsigka  pa3paOoTKM M yTBEPXKIAEHUS  aIMUHUCTPATHUBHBIX
pEernamMeHTOB NpPeNOoCTaBIeHUs MYHHMIMNAIbHBIX yciayr u llopsnka npoBeneHus
AKCIEPTU3bl  MPOEKTOB  aJMUHUCTPATUBHBIX  PEIVIAMEHTOB  MPEJOCTAaBICHUS
MYHUIIUOAIBHBIX ycayr» (¢ u3MeHeHusimu oT 09.08.2024), aamMuHUCTpaius
MYHUIIUIIATBHOTO OKPYTa MOCTAHOBJISET:

1. YTBEpAUTH aAMUHUCTPATUBHBIN pernamMeHT pel0CTaBICHUS
MyHHLMNATbHOW — ycnyru  «MHpopmaloHHoe — obecriedeHne  (QU3MUECKHX |
IOpUIMYECKUX JIMIT HAa OCHOBE JOKyMEHTOB ApxuBHOro (onma Poccuiickoit
denepaluu U JPYrux apXUBHBIX JIOKYMEHTOB, NPEIOCTABICHUE apXMBHBIX CIPABOK,
ApPXUBHBIX BBIMUCOK U KOMUW apXUBHBIX JOKYMEHTOBY» COMIACHO MPUIIOKEHHUIO.

2. Ilpu3Hare yTpaTUBIIMM CHJIy [OCTAaHOBJIEHHWE AJAMUHHUCTPALMU paioHa OT
02.09.2021 Ne 546 A «OO yTBepXIEHUU aJIMUHUCTPATUBHOIO perjiaMeHTa
NpeaoCTaBleHUss MyHULIMNanbHOW  yenyru — «MHpopmanmonHoe oOecrneueHue
¢u3nyecKux M IOPUIMYECKUX JIMI[ HAa OCHOBE JOKYMEHTOB ApxXxuBHOro (oHaa
Poccniickon ®denmepaumn M APYIMX ApPXUBHBIX JIOKYMEHTOB, IIPEIOCTABICHUE
ApPXMBHBIX CIPABOK, APXUBHBIX BBIITUCOK U KOMHUWA apXUBHBIX JOKYMEHTOB.



3. OmyOnuKoBaTh HACTOAIIEE IOCTAHOBIEHHE B TrazeTe «MyHHMIMIATbHBINA
BeCTHUK KUPCAaHOBCKOTO MYHHUITUIIAILHOTO OKPYTa» M Pa3MECTUTh Ha O(HUIIHATHFHOM
caiite agMUHHUCTpaIuu KupcaHOBCKOT0O MyHUIIMIIATBLHOTO OKpyra B HH(OPMAIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTtn «ITHTepHEeTY.

4. KoHTpoJb 3a HUCIOJIHEHHWEM HACTOSIIEr0 MOCTAHOBJICHUSI BO3JIOXKHUTH Ha
YOPABJISAIONIETO JIeJIaMH aJMUHUCTpanuu KupcaHOBCKOTO MYHHITMIIAJIBHOTO OKpyTa
C.B. Bopoxuiiesa.

I'maBa KupcanoBckoro
MYHHUIUITAIBHOIO OKpyra A.N. Penun



[MPUJIOXKEHUE
YTBEPX/EH
[TocTanoBiennem agMuHUCTpaniu KupcanoBckoro
MYHHUIIUIIATBHOTO OKpyra TamOoBcKol o0nacTu
oT Ne

AJIMHMHHMCTPATHUBHBIN perjiaMeHT
NPeIoCTABJICHUA MYHUIIMIIAJIbHOH YCJIYTH
«AndpopmannoHHoe odecnedyeHue GpU3NIECKNX U OPUINYECKHUX JIUI HA OCHOBE
AOKYMEeHTOB ApxuBHOro ¢ponna Poccuiickoit @enepanuu v IPyrux apXuBHbIX
JTOKYMEHTOB, IIPeI0CTABICHHE APXUBHbIX CIIPABOK, APXUBHBIX BbIIMIUCOK U KONMUM
APXHUBHBIX IOKYMEHTOB»

1. O01mme moJ1oKeHus
1.1. IIpenmer peryJnpoBaHusi AAMUHUCTPATUBHOIO PerJIaMEHTA

AJIMUHUCTPAaTUBHBIA PETIAMEHT MPEIOCTABICHUS MYHHUIUMIAIBHONW YCIyTH
«udpopmaniionHoe obecriedeHre (QU3NYECKUX U IOPUIUYECKHUX JIMI[ HAa OCHOBE
TOoKyMeHTOB ApxuBHOro (onma Poccuiickoit Denepanyii U JIpyrux apXUBHBIX
JOKYMEHTOB, MPEIOCTABICHUE AapXHUBHBIX CIPABOK, APXUBHBIX BBIMHCOK M KOMHUI
apXUBHBIX JIOKYMEHTOB)» (llajiee — aJIMUHHCTPATUBHBIN pEIrJIaMeHT, MyHHUIIMIAIbHAS
yCIIyra) OMNpENensieT CPOKHM M MOCIEAOBATEIbHOCTh AJIMUHUCTPATUBHBIX MPOLEIYP
(meiicTBUi) MpU MPEIOCTABIEHUN MyHUIIUTIAIBHON YCIYTH.

AJIMUHUCTPATUBHBIN PEITIAMEHT PACIIPOCTPAHAETCS HA MTOJTYyYCHHE:

3aMpOCOB COLIMAJIBHO-TIPABOBOTO XapaKTepa (3apochkl, CBSI3aHHbIE C COLMAIILHOMN
3alIATON TpaXkJaH, MpeaycMaTpHUBAaIOUIEd HMX IEHCHOHHOE OO0EeCleYeHHe, a TakKxKe
MOJYyYE€HUE JIbIOT U KOMIICHCAIUM B COOTBETCTBHM C 3aKOHOJATENIBCTBOM Poccuiickoit
deneparun);

TEMaTUYECKUX 3alpoCoB (3aMpocChl O MPEIOCTABICHUN aPXUBHON MHMOpMALIK
0 OTIPEAENICHHOM pobiieMe, TeMe, COOBITHIO, (PaKTy).

1.2. Kpyr 3asiBurenei

3agBUTENSIMA HA TPENOCTABICHUE MYHHUIIMNAIBHOW  YCIYTH  SIBJISIOTCS
IOpUIMYECKUE JIMIAa (32 HCKIIOYEHUEM TOCYJApCTBEHHBIX OpPraHoB M UX
TEPPUTOPHAIBHBIX OPraHOB, OPraHOB T'OCYIAPCTBEHHBIX BHEOIOIKETHBIX (POHIOB U UX
TEPPUTOPHAIBHBIX OPraHOB, OPIrAaHOB MECTHOTO CaMOYIpaBjeHHs ), (pU3ndyecKkue JInia,
oOpaTuBIIKECS C 3alPOCOM O MPEIOCTaBICHUM MYHULHUIAIBLHON YCIyrM B OpraH,
NPEeNOCTABISAIOMIMA MYHUIMINAIBHYIO YCIyry (mamee — 3asBUTENb) JHOO UX
YIOJHOMOYEHHBIE MPEICTABUTENH (J1aliee — MPEACTABUTENb 3asBUTEIIS).



1.3. TpeGoBanue npeaocTaBjieHUA 3asBUTEII0 MYHUIUIIAJIbHOM YCJIYyI'H B
COOTBETCTBHH C BADHUAHTOM NPeI0CTABICHUS MYHUIUNIAJIbHON yCJIyTH,
COOTBETCTBYIOLIMM NPU3HAKAM 3asiBUTeJIsA, ONPeleJIeHHbIM B pe3yJibTare
AHKETHPOBAHUS, IPOBOJANMOI0 OPraHOM, NMPeI0CTABISIOIIUM MYHHIIUNIAIbHY IO
ycayry (aaJjiee - npouIMPOBaHNE), a TAKKE pPe3yJbTara, 3a IpeioCcTaBJIeHHeM
KOTOPOI0 00paTuJjics 3asiBUTENb

1.3.1. MynununanpHasi yciyra, a TakKe pe3yJbTaT, 3a IPEIOCTABICHUEM
KOTOpOTo O0O0paTWiICs 3asBUTENb, NPEJOCTABISAIOTCA B COOTBETCTBUM C OJHHUM W3
BapUAHTOB NPEAOCTABICHNUS] MyHULIUIIAJIBHON YCIIYTH.

1.3.2. BapuaHT, B COOTBETCTBUU C KOTOPHIM 3asBUTENIO Oy/eT MpeAoCTaBleHa
MyHULMIAJIbHAs YCIyTra, ONpEAeNaeTCs B pe3yibrare aHkeTupoBaHus (Tabmuma Ne 1
npwiokernust Ne 1 K agIMUHHUCTPATUBHOMY pEIVIaMEHTY), HCXOAS M3 IPU3HAKOB
3asBUTESl M T[OKa3aTrelied TakKuX MPU3HAKOB, a TaKKe KOMOMHAIMM 3HAuYEHUU
MPU3HAKOB, KaXJlasg M3 KOTOPBIX COOTBETCTBYET OJHOMY BAPUAHTY MPEIOCTABICHUS
MyHUIUNAIbHON yciyru (Ttabmuna Ne 2 mpusoxeHuss Ne 1 K agMUHUCTPaTUBHOMY
perIaMeHTy).

1.3.3. Ilpu3Haku 3asBUTENS ONPEAEIAIOTCS IMyTeM HOpOo(UIMPOBAHMS,
OCYLIECTBISIEMOI'0 B COOTBETCTBUM C aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2. CTaHaapT npeaocTaBjieHuss MyHUIIMIIAJIbHOMH YCJIYTH
2.1. HaumeHOBaHUE MYHUIIUNIAJILHOM YCJIyTH

MynununaneHas ycinyra «MHbopmanmonHoe obecneueHue ¢GU3MYECKUX U
IOpUIMYECKUX JIMII Ha OCHOBE JOKyMEHTOB ApxuBHOro ¢onga Poccuiickoi
@enepalvy U IPYrux apXUBHBIX JOKYMEHTOB, MPEIOCTABICHUE apXHUBHBIX CIPABOK,
ApPXMBHBIX BBIMUCOK U KOMUN apXUBHBIX JOKYMEHTOBY.

2.2. HammeHoBaHMe OpraHa, npeaocTaB/IsAI0IIEro
MYHHUIIUTIAIbHYIO YCJIYTY

MynununanbHas yciayra HpefoCTaBiIeTCsl aAMUHHCTpanuen KupcaHOBCKOTO
MYHULMIIAJIBHOTO OKpyra (fanee — AJIMUHUCTPALIMS).

3anpoc 0 MPeAOCTaBICHUH MYHHUIMMAIBHON YCIyTH MOXET OBbITh MOJaH B
MHOTO(YHKINOHAJIbHBIH LEHTP IIPEIOCTaBICHUS roCyAapCTBEHHBIX "
MYHHULIMNATBHBIX yeayT (nainee — MOLI). Bosmoxxnocts npunsatus M®L] pemenus 06
OTKa3e B IpPUEME 3ampoca U JTOKYMEHTOB U (W) UH(POPMAIMH, HEOOXOAUMBIX ISt
NPEACTABICHUS MYHHUIIMTNIAJBHON YCIIYTH, HE TPEAYCMOTPEHA.

2.3. Pe3yabTaTt npeaocTaBjieHls] MYHUIUNIAJIbHON YCIyTH
2.3.1. HaunmenoBanue  pesynbrara  (pe3ysbTaToB) MpeI0CTaBICHUSA

MYHUIUIIATIBHOU YCIIYTH.
B cooTrBercTBUU ¢ BapuaHTaMu, onpeaensieMbiMU B Tabnuie Ne 2 mpuinoxeHus



Ne 1 Kk aIMHHHCTPAaTUBHOMY pEIJIAMEHTY, pe3ylbTaTaMH MPEIOCTaBICHUS
MYHULMIIAIBHON YCIYTH SIBISIOTCA:

peleHre o MpeoCTaBICHUN apXUBHOM HH(OPMAINY;

uHbOpMUpPOBaHUE 00 OTCYTCTBUU 3aIlpallliBaeMoil apXuBHOU HHGOpMAITIH;

pelieHre 00 0TKa3e B MPEIOCTaBICHUH 3alpalinBaeMOn apXUBHOM HHPOpPMALINH.

2.3.2. HaumeHOBaHME JOKYMEHTA, COAEPXKAILErO pEeUIeHUE O NMPENOCTaBICHUU
MYHUIMIIAIBHOW YCIYyTd, Ha OCHOBAHMHM KOTOPOTO 3asBUTEII0 IPEAOCTABISIETCS
pe3yapTaT MyHULIUIIAJIBHON YCITYTH.

JIOKyMEHTOM,  COAEpXkKallMM  peuIeHuEe O  INPEJOCTaBICHUM  APXUBHOMN
UHpOpMAINY, SBISIETCS apXUBHAs CIIpaBKa, apXWBHAas KONUS, apXWMBHAs BBIIUCKA,
TEMaTUYeCKUid 0030p apXMBHBIX JOKYMEHTOB (i1 TEMaruyeckoro 3ampoca),
CUCTEMATU3UPOBAHHBIM KPAaTKUM WM aHHOTUPOBAHHBIM IIEPEYEHb 3aroJIOBKOB
aApXMBHBIX JIOKYMEHTOB WJIH €IUHUIl XpaHEHUs (€OUHUL[ y4eTa) MO ONPEAEICHHOU
TE€ME C YKa3aHWEM HX JaT U apXUBHBIX IHQPPOB (111 TEMATUYECKOTO 3apoca).

JIOKyMEHTOM, coAepKaluM pelieHne 00 MHPOPMHUPOBAHUU OO0 OTCYTCTBHH
3armpammBaeMoil  apXuBHOM uHGMOpMaluu, sBiIseTcd HWH(OOPMALMOHHOE IMHCbMO
AnMuHucTpanuu 00 OTCYTCTBHUHM 3alpallliBaeMOn apXUBHOU HH(pOpMaueH.

JIOKyMEeHTOM, coAepKaluuM pelleHrne o0 OTKa3e B MPEJOCTaBICHHUU
3ampalivBaeMoil apXMBHOM HH(popManuu, sBiIseTcs  HMHOOPMALMOHHOE MHCbMO
AnmuHHCTpauu 00 OTKa3e B NPEJOCTABICHUM 3alpalluBAacMOW  apXHUBHOM
UHGOPMALIIH.

2.3.3. Cnoco6 mony4yeHus pe3ylibTaTa MpeIoCTaBlIeHUs MYHUIIUTTAIBHON YCITyTH:

IIOCPEICTBOM ITOYTOBOT'O OTIPABIICHHUS;

B AaMuHuCTpanuu uiu M®OI];

B JMYHOM KaOuHeTe 3asBUTENs B (eaepaabHOM  TOCYIapCTBEHHOM
nH(popmalMoHHON cucteMe «EauHbIA mopTan rocyJapCTBEHHBIX M MYHUIMIAIBHBIX
yeayr (pyHkiuin)» (nanee - Enunbiii moprain).

2.4. Cpok npenocraBjieHUsI MyHHMIMIIAJIbHON YCJIYTIH

MakcuManbHbBIN CPOK IPENOCTABICHUS MYHULIUITAIIBHONW YCIIyTH cocTaBisieT 30
KaJICHJAPHBIX HEW CO JHS perucrpauvd B AJMHUHHUCTpauuu, Ha EauHoMm moprase
3ampoca (manmee TakKe - 3asBIEHHWE) W JIOKyMEHTOB u (wim) wuH)Oopmarmu,
HEOOXOMMBIX JIJIsl MPEI0CTABICHHS] MyHUIIUTIAIBHOM YCIIYTH.

Cpox mnpenocTaBlIeHHs] MYHHIMNAIBHOW YCIYTHM OMNPENENSeTCS UIsl Ka)Aoro
BapMaHTa W TNPUBEACH B WX ONHCAaHUM, COAEpXKaleMcs B pasgene 3
aAMUHUCTPATUBHOIO PEMNIAMEHTA.

2.5. UcyepnbIBaOIIMH NEPevYeHb JOKYMEHTOB, HE00X0IUMbIX
JJIS IPeI0CTABJICHUA MYHUIIUIIAJIbHOM YCJIYTH

HC‘ICpHBIB&IOHII/Iﬁ NepeYCHb AOKYMCHTOB, H€O6XOI[I/IMI>IX B COOTBCTCTBHH C
3aKOHOJaTCJIbHBIMN )41 NHBIMHA HOPpMAaTHBHBIMHA IMpaBOBbBIMU dKTaMH JJIA
IMpEeaOCTaBICHUA MyHPIIII/IHaHbHOﬁ yciyru, C pasaciICHUCEM Ha OOKYMCHTBI U
I/IH(I)OpMa]_II/IIO, KOTOPBIC 3adBHUTCJ/Ib JOJDKCH HPCACTABUTH CaMOCTOATCIBHO, H



JIOKYMEHTBI, KOTOphIE 3asgBUTEIb BIIPABE MPEACTABUTH 1O COOCTBEHHOW WHUIIMATHUBE,
TaKk Kak OHM TMOMJIeKAT TMPEJACTABICHUI0O B paMKaX MEXKBEIOMCTBEHHOTO
MH()OPMAITMOHHOTO B3aUMOJICHCTBHSI, MPUBEJAEH B pasaene 3 aIMUHHUCTPATHBHOTO
pernamMeHTa B MOJpasfenax, COAEpX AaIIUMX OINHCAHUE BapUAHTOB MPEIOCTABICHHUS
MYHHUIUIIAIBHON YCIYTH.

2.6. UcyepnibiBaOIIMii nepevyeHb OCHOBAHUI
JJI51 0TKa3a B MpUeMe JI0KYMEHTOB, He00X0AMMbIX
JJIS1 MPeOCTABJIEHNS] MYHUIIUNIAJIbHOM YCIYyTH

HcuepnpiBarolinii nepeueHb OCHOBAaHUW Ui OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOJUMBIX JJISl MPEJOCTABICHHUSI MyHUIIMNIAILHON YCIIyTH, MPUBEACH B paszzene 3
aIMUHUCTPATUBHOTO pEIIAMEHTa B ONHCAaHWU AJMUHUCTPATUBHBIX TMPOIEAYpP B
COCTaBE OMMCAHUS BApUAHTOB MPENOCTABICHUS MYHUIIUTIAIbHON YCITYTH.

2.7. UcyepnbIBaOIIMK NepeYeHb OCHOBAHUIM /111
NPUOCTAHOBJIEHUS NPEIOCTABIEHUA MYHUIIUTIAJIBbHOM YCJIYTH
WIH 0TKA3a B NMPEI0CTABJIEHNHA MYHUIIUNIAJIBLHON YCIyTH

2.7.1. OcHoBaHMs I TPUOCTAHOBIEHUS TPEAOCTABICHUS MYHHUITUTIATHLHOM
YCIYTH 3aKOoHOJaTenbCcTBOM Poccutickont denepannu HE TPENyCMOTPEHBL.

2.7.2. UcuepnplBaoluii MepedeHb OCHOBAHUM IS OTKa3a B MPEAOCTABICHHUH
MYHHUITUTIATHHOM YCIYTH TPUBEICH B pasiesie 3 aJIMHUHHCTPATUBHOTO pEriaMeHTa B
OMHCAaHUU AJMHHHCTPATUBHBIX TMPOIEAYP B COCTaBE OIMCAHUS BApUAHTOB
MIPEIOCTABIICHNS MYHUIIUTIAIGHON YCITyTH.

2.8. Pazmep miiarTel, B3UMaeMoii ¢ 3asiBUTEJIA NIPHU MPEIOCTABJICHUHU
MYHHUIMIIAJIBHOMU YCJIYI'H, H CIIOCO0OBI e¢ B3UMAHUSA

ITnara 3a npenocTraBieHnE MyHULIMIIATBHON YCIYTH HE B3UMAETCS.

2.9. MakcuMAaJIbHBIN CPOK 0KUAAHUSA B OYepedd NPHU Mojaye 3asiBUTeIeM
3ampoca 0 nNpeaoCTABJACHUM MYHUIMIIAJIBHOMW YCJIYI'H U IIPH MOJYyYEeHHH
pe3yJbTara npeaocTaBJIeHus MyHMIHMIIAJBHON YCJIYITH B CiIy4yae o0palieHust
3asiBUTEJIA HEMOCPEACTBEHHO B OPIaH, NPeA0CTaBJIAIOINH
MYHHUMIAJbHBIE YCIyrd, nian M®I]

MakcuManbHbI CPOK OXKUIAHUS B OUEPEIU MPHU MOAAYE 3aABUTEIIEM 3aPOCca O
NPENOCTaBICHUA MYHUIMNAIBLHON YCIYTM HEMOCPEACTBEHHO B AJIMHHHUCTpAIUIO,
M®I] cocraBnsier 15 MUHYT.

MakcuManpHbIi CPOK OXKHJAHHS B OYEPEAM MpPHU TMOIYYEHHH pEe3YyJbTara
NPENOCTABIEHNUS MYHULHNAIBHON YCIYIM HENOCPEACTBEHHO B AJIMUHUCTpALNH,
M®I] cocraBnsier 15 MUHYT.

2.10. Cpok perucrpauuu 3anpoca 3asiBUTeJIS 0 MPeI0oCTABICHUN
MYHUIMTIAJIbHOH YCJIYTH



CpoKk perucrpaiuu 3ampoca, B TOM YHCIIEe B IEKTPOHHOU dopme, cocTaBisieT |
pabouuii 1eHb.

2.11. TpeOoBaHMs K OMELIEHUSIM, B KOTOPBIX NPEI0CTABIAIOTCSH
MYHULIUNAJTbHBbIE YCJIYTH

TpeboBaHMsl, KOTOPHIM JOJKHBI COOTBETCTBOBaTh IIOMEIIECHUS, B KOTOPBIX
IPENOCTABISAETCS MyHULIMNAIbHAs yCIIyra, B TOM YHCJE 3]l OXKUIAHUS, MecTa Ui
3aMOJTHEHUS 3alPOCOB O MPEAOCTABICHUH MYHUILIMITAIIbHON YCIIyTH, UHPOPMAITMOHHBIC
CTEH/IBI C 00pa3aMy MX 3alOTHEHHS U MepEeUYHeM JOKYMEHTOB U (WMiu) UH(OpMaIuu,
HEOOXOJUMBIX ISl TPEAOCTABICHUS MYHUIIUIIAILHOW YCIYTH, a Takke TPeOOBaHUs K
00€CneYeHNI0 JOCTYMTHOCTHU JJIi MHBAJIUJIOB YKA3aHHBIX OOBEKTOB B COOTBETCTBHUH C
3aKOHOAATeNILCTBOM Poccuiickonn @enepanvim 0 COUMAIBHOM 3alllUTE WHBAIWJIOB,
pa3MenieHbl Ha opUIMaIbHOM caiiTe, a Takxke Ha Equnom noprare.

2.12. Iloka3areyid JOCTYIIHOCTH M KA4eCTBA MYHMUIMIIAJIbHOU YCJIYI'H

Ilepeuenp mokaszarener JOCTYIHOCTH M KaueCTBa MYHULMIAIBHOW YCIYTH, B
TOM YHUCJE JOCTYITHOCTH DJJIEKTPOHHBIX (OPM JTOKYMEHTOB, HEOOXOAMMBIX IS
IIPEAOCTABJIEHNUS] MYHULMNAJIBHOW YCIyTH, BO3MOXHOCTH TIOJAa4u 3ampoca Ha
MOJlyYeHHEe MYHUIUMNAIBHOM YyCIYyIrd U JOKYMEHTOB B 3JIEKTPOHHOU dopme,
CBOEBPEMEHHOCTH NPEIOCTABICHUS MyHUIIUIIAIBHOW YCIYyTH (OTCYTCTBUE HApyUIEHUN
CPOKOB MPEAOCTABICHNS] MYHUIIUIIAIbHOW YCIIYTH), MPEI0CTABICHUS MyHUIIUIIAIBHON
YCIYTM B COOTBETCTBUM C BApPUAHTOM IMPEIOCTABICHUS MYHULMNAIBHOW YCIYTH,
NOCTYITHOCTA HWHCTPYMEHTOB COBEPIICHHS B DJJICKTPOHHOM BHJIE€  IUIATEKEH,
HEOOXOJUMBIX [IJIsi TIONyYeHUSI MYHUIIUNIAIIBHOW YCIYyrH, ynoOcTBa MHPOPMUPOBAHUS
3asBUTENA O XOAE MPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTH, a TAKXKE IOIy4YEeHUS
pe3yabpTara NpeJoCTaBIEHUs YCIYTH, pa3MelIeHbl Ha 0(ULIMATLHOM CalTe, a TaKXKe Ha
Ennnom noprane.

2.13. Nnble TpeOOBaAHMS K NPEIOCTABJICHUI0O MYHUIIUNIAIBHOM YCIyTH
VYenyru, KOTOpble — SIBISIIOTCSL  HEOOXOAMMBIMM U 00s3aTENbHBIMU IS

IIPEAOCTABICHNS] MyHULMITAJIIBHON YCIIYTH, OTCYTCTBYIOT.
IIpu nmpenocTaBieHn MyHUIUMITAIILHON YCIIYTH UCTOAb3yeTCs EnnHbIi mopras.

3. CocTaB, nMocj1e10BaTEeJIbHOCTD U CPOKY BBINOJIHEHUS
aIMUHUCTPATUBHBIX NPOLEAYP

3.1. IlepeyeHb BAPMAHTOB NMPEAOCTABJICHUSI MyYHHIIUNIAJIBHON YCJIYTH

Bapuant Ne 1. [IpenocraBnenue apxuBHON HHGOPMAITIH.



Hcnpapiienre TOMYIMIEHHBIX OMEYaTOK U OMIMOOK B BBIJAHHBIX (HAINPaBICHHbIX )
B pe3ylbTaTe IMpPENOCTaBICHUS MYHHUIMNAIbHOW YCIYTM JTOKYMEHTaX, BblJaya
nyOnMKara JOKYMEHTAa, paHee BBIJAHHOIO [0 pe3ylbraTaM MpeIoCTaBICHUS
MYHULUINAJIBHON yCIIyI'M, OCTaBJI€HUE 3alpoca 3asiBUTENIS O MPEAOCTaBICHHUH
MYHULMIIAJIBHON YCIYru 0€3 pacCMOTPEHUS HE IPEYCMOTPEHO.

3.2. Onucanue aAMUHUCTPATUBHOM MPOLEYPbI
npo¢uIupoBaHus 3asiBUTEJIS

3.2.1. BapuaHT npegocCTaBiIe€HUs] MyHUIUIIAIIBHOW YCIYTH OMPENEIISIETCS MTyTEM
AHKETUPOBAHUS 3adABUTENSA, B MPOLECCE KOTOPOTO YCTAHABIMBAIOTCS IPU3HAKU
3asBUTENIsl. Bompockl, HampaBlieHHbIE Ha OMNPEACIICHUE MPU3HAKOB 3asBUTEIS,
npuBenieHbl B Tabauie Ne 1 npunokerust Ne 1 kK aAMUHUCTPATUBHOMY PEITIAMEHTY.

[IpodunupoBanre OCYIIECTBIASIETCS B AJIMHHUCTPAllUM W  TOCPEACTBOM
Enunoro noprana.

3.2.2. Ilo pe3ynpTaTaMm IMOJY4YEHUS OTBETOB OT 3asBUTENS HA BOIPOCHI
AQHKETUPOBAHUS OIPEACIISETCS MOJHBINA NEepeueHb KOMOMHAIIMNA 3HAYEHUN TTPU3HAKOB B
COOTBETCTBHUM C  QJMHUHUCTPATUBHBIM  PEIJIAMEHTOM, KaXaas ©3  KOTOPBIX
COOTBETCTBYET OJHOMY BapHaHTY.

3.2.3. OmnwucaHusg BapuaHTOB NPEAOCTABICHUS MYHHUIIMNAIBHON YCIYTH,
NPUBEJCHHBIE B HACTOAIIEM paszjielie, pa3MelaroTcs B AJMUHHCTpalud B
0OLIeTOCTYITHOM ISl 03HAKOMJICHHSI MECTE.

3.3. BapuanTt Ne 1. [IpenocraBieHue apxuBHoii uHGopManuu

3.3.1. PesynmpraTamMm BapuaHTa IPEAOCTABICHUS MYHUIMIIAJIBHOW YCIYTH
3asIBUTEJIIO SBIISIOTCS:

pelIeHre 0 MPeI0CTaBIeHNN apXUBHOW HH(OpMAINY;

uH(pOpMHUpOBaHKE 00 OTCYTCTBHHM 3alpallliBaeMON apXUBHOU HH(OpMAIUK;

penieHue o0 0TKase B MPEAOCTABICHUH 3alpallliBaeMOi apXUBHOM HHPOpMAIUK.

JIOKyMEHTOM,  COAEpXkallMM  pelieHue O MPEJOCTaBICHUM  ApXUBHOMN
uH(poOpMaIuy, SBISETCS apXWBHas CIpaBKa, apXWBHAsl KOIHWs, apXWBHAs BBINHCKA,
TEMaTU4eCcKuid 0030p apXMBHBIX JOKYMEHTOB ([Ji1 TEMarW4yecKoro 3ampoca),
CHCTEMATU3UPOBAHHBIM KpPAaTKUM WM AHHOTHUPOBAHHBIA IIEPEUYCHb 3aroJIOBKOB
apXMBHBIX JIOKYMEHTOB WJIHM €IWHULl XPaHEHHs (EOUHULl ydeTa) IO OMNpPENECICHHOU
TEME C YKa3aHWEM UX JaT U apXUBHBIX MHU(POB (7151 TEMaTHUECKOTO 3a1poca).

JIOKyMEHTOM, COjepKaluM perieHne 00 WHGOPMUPOBAHUU OO0 OTCYTCTBHH
3anpammBaeMoil  apXuBHOM uHMOpMalu, sBIseTcd WH(OOPMALMOHHOE MHCHbMO
AnMuHuCcTpanuu 00 OTCYTCTBUHM 3alpalliiBaeMoi apXUBHOU HHPOpMaIueH.

JIOKyMEHTOM, cozep)KalluM  pelieHne o0 OTkKa3e B IPEJOCTaBICHUU
3alpaliMBaeMoil apXMBHOM HH(poOpManuu, sBISETCS  HMHOOPMALMOHHOE MHCbMO
AnmuHucTpanuu 00 OTKa3e B NPEJOCTABICHUM  3alpallUBAcMOW  apXHUBHOM
uHopManuu.

3.3.2. Ilepeuenn aAMUHUCTPATUBHBIX pouenyp [IPEIOCTaBICHUS
MYHULMIIATIBHON YCIYTH, IPEIYCMOTPEHHBIX HACTOSAIMM BaApUAHTOM:



mpueM 3ampoca W JOKYMEHTOB M (Wiau) HWH(POpPMAIUU, HEOOXOTUMBIX IS
MPEIOCTABICHNS MYHULIUITAIGHON YCIYTH;

NPUHATHE pEHIeHUs O TMpeaocTaBieHnd (00 OTkKa3e B MPEIOCTaBICHUN)
MYHULIMIIAIBHOMN YCIIYTH;

MPEIOCTaBIEHUE PE3YNbTaTa MyHULUMIIAIBHON YCITYTH.

B HacrosimieM BapuaHTE MPEIOCTABICHUS MYHUUUIAIBHOW YCIYyIM HE
PUBEACHBl aIMUHUCTPATUBHBIE MPOLIETYpPhl: MEXKBEIOMCTBEHHOE WH(OpPMAIIMOHHOE
B3aUMOJICIICTBHE; TPUOCTAHOBICHUE TPEIOCTABICHUS MYHUIUMIAIBHONW YCIyTH;
NOJIyYEHUE JOTOJHUTEIBHBIX CBEJCHUN OT 3asIBUTENIA; OLICHKA CBEICHUI O 3asBUTEIIC
U (W) oO0beKTax, MPUHAUICKAIUX 3asIBUTENI0, U (WJIM) UHBIX OOBEKTaX, a TaKkKe
3HaHWM (HABBIKOB) 3asBUTEIS HAa TMPEIMET UX COOTBETCTBUS TpeOOBaHUSIM
3akoHoAarenbcTBa Poccuiickon denepanuu; pacpeaeIeHUe B OTHOLICHUN 3asBUTEIA
OTPaHUYEHHOTO pPecypca, MOCKOJIbKY OHHM HE MPENyCMOTPEHBI 3aKOHOAATEIbCTBOM
Poccutickoit ®enepanuu.

3.3.3. Ilpuem 3ampoca ¥ TOKYMEHTOB U (WiH) WHOpMAIIMU, HEOOXOAUMBIX IS
[PEIOCTABICHNS MYHULIUNTAIEHON YCIYTH.

3.3.3.1. 3asBuTenb (MPEACTABUTEND 3aIBUTEIIS) JUIS MOTYICHUS MYHUITUIATHHON
YCIIYTH IPEJICTaBISAET:

3asBJICHUE O MPEIOCTABICHUU apXUBHOUM nHGOpManuu o ¢hopme, MPUBEICHHOM
B MPUJIO’KEHUH Ne 2 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3.3.2. JIokyMeHTBI, KOTOpPBIE 3asBUTEIb BIPABE MPEICTABUTH MO COOCTBEHHOM
WHUIIMATUBE, TaK KaK OHU IMOJIEKAT MPEICTABICHUIO B PaMKaX MEXBEJOMCTBEHHOTO
UH(OPMAIIMOHHOTO B3aUMOJCHCTBUS, OTCYTCTBYIOT.

3.3.3.3. Cnoco0 momauu 3ampoca M JOKyMEHTOB W (i) WHGOPMAILINH,
HEOOXOJUMBIX JIJISI PEIOCTABICHUSI MyHULIUTIATBHON YCITYTH:

B AJIMHUHHCTpalui0 (Ha OyMa)KHOM HOCHUTENE MpU JMYHOM OOpalIeHUH WIH
MOYTOBBIM OTIPABJICHUEM JIMOO HA aJIpeC IEKTPOHHOM MOYTHI);

B MO®I] (Ha OyMa)KHOM HOCHUTEJIE NP JIMYHOM OOpAIlEeHHUHN );

nocpenctsoM  EnumHoro mopraia B 3JEKTPOHHOM — BUJAE MO aJipecy
https://www.gosuslugi.ru/600149.

3.3.3.4. CpnocoObl yCTaHOBJEHHUS JIMYHOCTU 3asBUTENS (MIPEACTABUTEINS
3asIBUTEIS) JAJI KAXI0TO CIoco0a mojjauu 3anpoca JOKYMEHTOB U (Mi1n) HHGOpMaIIUH,
HEOOXOMUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIAILHON YCIYTH:

1) mpu MyHOM OOpaIEHUN:

MOCPENICTBOM TMPEIbIBICHUS Macrnopra rpaxaannHa Poccuiickonn ®enepanuu
aMb0 MHOTO JOKYMEHTa, YIAOCTOBEpSIIOIIETO JMYHOCTh, B COOTBETCTBHU C
3akoHomaresnbCcTBOM  Poccuiickort  ®denmepanun wWiM ¢ MCHOJIB30BAHUEM
UH(OPMALIMOHHBIX ~ TEXHOJIOTMM, MpPeAyCMOTpeHHBIX crathimMu 9, 10 u 14
@®enepanpHoro 3akoHa ot 29.12.2022 No 572-@3 «OO0  ocylecTBIECHUU
uneHTuukanu U (WiM) ayreHTudUKauu (U3NYECKUX JIUI[ C HCMIOJb30BaHUEM
OMOMETPUYECKUX TEPCOHANbHBIX JAaHHBIX, O BHECEHHWU H3MEHEHUH B OTIENIbHbIC
3aKOHOJATeNbHbIE aKkThl Poccuiickori denepanii U NPU3HAHUM YTPATUBLIUMH CHITY
OTJICTILHBIX TIOJIOXKEHUH 3aKOHOAATENIbHBIX akToB Poccuiickoit ®eneparun» (mpu
HAJIUYUU TEXHUYECKONH BOBMOXXHOCTH);

Py OOpAIEeHUH IPEACTABUTES 3asIBUTENSI UM TIPEIBSIBIISETCS TaK)Ke TOKYMEHT,
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MOJATBEPAKAAIONINI MOJTHOMOYMS MPEACTABUTENS 3asABUTENS] B COOTBETCTBUU C
3aKOHOJATeNnbCTBOM  Poccuiickorn  @enepanuy, KOmMs  KOTOPOTO — 3aBEPSAETCS
JOJKHOCTHBIM JTUIIOM AJMUHUCTPALMU, TPUHUMAIOIIUM 3asiBICHUE, U MPUOOIIAeTCs
K MIOJJAaHHOMY 3asIBJIICHUIO;

2) mpu IOYTOBOM OTHPABICHHH WM IOCPEACTBOM HAIIPABICHUS Ha apec
AIEKTPOHHOM MOYTHI:

MOCPE/ICTBOM  HampaBlieHUs KONUU  (DJIEKTPOHHOTo o0pasza) macmopra
rpaxxaanuHa Poccuiickoit @enepanuu a1MO0 MHOTO JOKYMEHTA, YAOCTOBEPSIOIIETO
JUYHOCTb, 3aBEPEHHOM (3aBEPEHHOI0) B YCTAHOBJIEHHOM 3aKOHOAATEILCTBOM MOPSIJIKE;

npu OOpallleHUU MpPEeICTAaBUTENs 3asBUTENS UM HAlpaBisIeTCs] TAKKEe KOMMS
(31exTpoHHBIA 00pa3) NOKyMEHTa, MOATBEPHAAIOIIETO MOJHOMOYMS MNPEACTABUTENS
3asiBUTEJIS, 3aBEPEHHAs (3aBEPEHHBII) B YCTAHOBJIEHHOM 3aKOHOIATEIBCTBOM MOPSIKE;

3) npu oOpaieHny ocpeacTBoM EnnHoro moprana:

MOCPEJICTBOM €IMHON CUCTEMbI UICHTU(PUKAINN U ayTEHTU(PUKAIUU UIH HHBIX
rOCyJapCTBEHHBIX HMH(MOPMALMOHHBIX CHCTEM, €CIM TaKhe TOoCydapCTBEHHbIE
MH(}OpMAIIMOHHBIE CHCTEMBbI B ycTaHOBIeHHOM IIpaButensctBom Poccuiickoii
Oeneparuu nopsiike  00ECHEUUBAIOT  B3aMMOJCHCTBHE C  €IMHOM  CHUCTEMOM
UIEHTU(UKALMK W ayTeHTU(UKALMK, TpPU YCJIOBHHM COBHAJACHHUS CBEACHUN O
(pU3MYECKOM JIHIIE B yKa3aHHBIX HHPOPMALIMOHHBIX CUCTEMAX;

npu o0palleHny NPEACTaBUTENs 3assBUTENS UM HAIPABIISETCS TaKXKe JTOKYMEHT,
NOJATBEP KAAFOIINI TOJTHOMOYMS MTPEACTABUTEINS 3asIBUTENS, OANMCAHHBINA YCUICHHON
KBaJU(UIUPOBAHHOW 3JIEKTPOHHOW MMOANUCHIO 3asBUTENI WM HOTapuyca, C
npukpervieHneM  ¢aiga ¢ OTKPEIUIGHHOW  yCWJICHHOW — KBaJM(UIIMPOBAHHOU
AIIEKTPOHHOM MOAMHUCHIO 3asiBUTENS Wi HOTapuyca B popmare SIG.

3.3.3.5. OcHoBaHusl Juisl NPUHSTHUSL pelieHusi 00 OTKaze B MpHeMe 3ampoca U
JOKYMEHTOB U (1) nHhOpMaIInu:

B 3ampoce OTCYTCTBYyeT HH(popMauus, ykazaHHas B myHkre 180 IlpaBun
OpraHu3allid XpaHEHWs, KOMILJIEKTOBaHUS, y4ye€Ta W HCIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®epepauuu W OPYyrux apXUMBHBIX JOKYMEHTOB B
rOCyJapCTBEHHBIX OpraHax, OpPraHax MECTHOTO CaMOYIIPABJICHUS M OpraHU3ALMSIX,
yTBepxkAeHHbIX [Iprkazom Pocapxusa ot 31.07.2023 Ne 77,

3aIpoC HE MOAAAETCS POYTEHHUIO;

B 3alpoce CONEp)Karcs HEIEH3YpHbIE MO0 OCKOPOWTENbHBIE BBIPAKCHUS,
yrpo3bl  JKU3HU, 3J0POBBI0O U HMYIIECTBY pPAOOTHHUKOB (TOCYIapCTBEHHBIX,
MYHULIMIATBHBIX CITY>KalIUX ), & TAKKE WICHOB UX CEMEN;

3asBJICHME IIOaHO B OpraH, B IIOJIHOMOYUS KOTOPOTO HE BXOAUT
MIPEIOCTABIEHNE MYHULIUMIIAJIBHON YCIIYTH;

MPE/ICTaBJICHHBIE JOKYMEHThI YTPATUIIM CHUITY HA MOMEHT OOpallleHus 3a YCIyrou
(IOKYMEHT, yIOCTOBEPSAIONIMI JUYHOCTh, JTOKYMEHT, YIOCTOBEPSAIOMIMI MOJIHOMOYMS
Ipe/CTaBUTENd 3asBUTENS, B ciydae oOpamieHusi 3a NpeJoCTaBICHUEM YCIyTd
YKa3aHHBIM JIUIIOM);

MIPEACTABIEHHBIE TOKYMEHTBI COAEPKAT MOAYNCTKU U WCIPABICHUS TEKCTa, HE
3aBEPEHHBIE B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickor denepanuu;

MPE/ICTaBIICHHBIE B 3JIEKTPOHHOU (POpME NOKYMEHTHI COAEp KaT MOBPEKIACHUS,
HaJM4Yue KOTOPHIX HE IMO3BOJIAET B MOJHOM OOBbEME HCMOIb30BATh MHYOPMALUIO U
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CBEJICHUSI, COAEPKAIMEC B TIOKYMEHTAaX, JIJIsl IPEAOCTABICHUS YCIYTH;

dopma yBemomsieHHS 00 OTKa3e B TMpUEME JOKYMEHTOB TMpUBEICHA B
npuioxkeHun Ne 3 Kk aIMUHUCTPATUBHOMY PETIIAMEHTY.

3.3.3.6. B npueme 3anpoca yyactBytor: Aamunuctpanus, MOILI.

Bosmoxknocts mpuema MOIL] 3ampoca u 10KyMeHTOB U (Wiu) HH(pOpManuu,
HEOOXOIMMBIX ISl TIPEAOCTABICHUS MYHUIIUMTIAIBLHOW YCIIYTH, N0 BBIOOPY 3asiBUTENS
HE3aBUCUMO OT €r0 MeCTa >KUTEJIbCTBA WJIM MecTa IpeObIBaHus (7151 GU3NUECKUX JIHIL)
60 MecTa HaAXOXKACHUS (JIJ1s1 FOPUANYECKUX JIUI[) OTCYTCTBYET.

3.3.3.7. Cpok perucrtpanuu 3amnpoca U JAOKYMEHTOB W (Wiu) uHPOpMAlUU,
HEOOXOIMMBIX JIJIsi MPEAOCTABICHUS MYHMUIIMIMAIBHOW YCIYTH, B AJIMUHUCTpAIlUU
cocTanisieT 1 pabounii 1eHb.

3.3.4. TlpuHsaTHE pelIeHHs O MPEJOCTaBICHUM (00 OTKa3e B MPEAOCTABICHHM)
MVYHHUIIAIIAIEHON VCIVTH.

OcHoBaHMs AJis1 OTKa3a B MPEO0CTABICHUN MYHUIUIIAIbHOW YCIYTHU:

y 3asBUTENS OTCYTCTBYIOT JOKYMEHTBI, MOJATBEPKIAIOIINE €Tr0 MOJIHOMOYMS
BBICTYNIaTh OT UMEHHU TPEThUX JIMII, B OTHOIIIEHUU KOTOPBIX CHEIaH 3arpoc (B ciyyae,
€CIi HE MCTEK CPOK OrPaHWYCHMS, YCTAHOBICHHBIM YacTbl0o 3 cTartbu 25
®enepanpHoro 3akoHa ot 22.10.2004 Ne 125-03 «O0 apxuBHOM jeinie B Poccuiickoi
deneparuny);

OTBET IO CYIIECTBY YKa3aHHOW B 3alpoce TeMbI (BOIpoca) HE MOXKET ObITh J1aH
0e3 pasmiamieHus CBEACHUM, COCTaBISIONMIMX TOCYIAPCTBEHHYIO WM HHYIO
oxpaHsemMyro ¢eaeparbHbIM 3aKOHOM TaiHy (yka3aHHash WHGOpManus MOXET OBbITh
NpENOCTaBlI€HAa TOJBKO TMpPU  HAJWYUMU Y  T[OJB30BATENs  JOKYMEHTAJIBHO
MOJATBEPKJICHHBIX IPaB Ha IMOJIYYEHHE CBEACHUM, COJEpKAIIUX TOCYyAapCTBEHHYIO
TaliHy U (Mu) KOHPUIESHINATBHYIO HH(POpMALIHIO);

3aMpocC Kacaercs TeMbI (BOMPOCa), B OTHOIIEHUH KOTOPOMW MOJIb30BATENIO paHee
MHOTOKPaTHO JaBaJIUCh MUCbMEHHBIE OTBETHI MO CYIIECTBY, U MPU ITOM B 3alPOCE HE
MIPUBOASTCS HOBBIC IOBOJIBI MU OOCTOSATEIHCTBA.

Cpok TpUHITUS pEIICHUS O TMPEIOCTABICHUU MYHUIUMINAIBHOU YCIyTU
cocTaBisieT 28 KaJeHJApHBIX JHEW C Jarbl MOJMY4YeHHUs AJIMUHHUCTpaIuend Bcex
CBEJICHUM, HEOOXOIUMBIX JJIsI IPUHATHUS PEIICHUS.

3.3.5. IlpenocraBneHue pe3yabraTa MyHUIUNAIbHON YCIYTH.

[IpenocraBnenne pe3yapTaTa MYHHUIMOAIBHONW  YCIAYTM  OCYIECTBISIETCS
criocoOoM, OTpeIeICHHBIM 3assBUTEJIEM B 3asBJICHUU:

MyTEM HAMpaBJICHUS HA MMOYTOBBIN apec;

MyTEM BblJaul B AqMUHHUCTpanuu nuinu MOLJ;

MyTEeM HaNpaBlieHUs B JTUYHBIA KaOWHET 3asiBUTENS Ha EnnHOoM mopTanie.

Cpok TpefoCTaBiCHUS 3asgBUTEII0 pe3ysibTaTa MYHMIIUMIAIBHONW YCIyTH
coctaBisger 1 pabouuii JIeHb CO [IHS MPUHATHS pPEUIEHUS O MPEeJOCTaBICHUU
MYHUIIUTATBHOU YCIIYTH.

Bo3moxkHocTe  mpemocTtaBieHus — AamuHuctpauuert - MO®IL[  pesynbrara
MYHUIIUTIATBHOW YCIYTH MO BHIOOPY 3asIBUTENSI HE3aBUCUMO OT €r0 MECTa KUTEIbCTBA
WM MecTa mnpeObiBaHus (I (PU3MYECKUX JIMI[) JMOO MecTa HaXOXIeHHs (i
IOPUANYECKUX JIUIT) OTCYTCTBYET.

3.3.6. MakcumanbHblii CpPOK MPEJOCTABICHHUS MYHHUIMNAIBHONW YCIYI'M B
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COOTBETCTBUM C BApUAHTOM MPEIOCTABICHUSI MYHUIIUNIAIBHOW yciayru coctanisier 30
KaJICHAAPHBIX JHEW CO JHS peructpanuu B AJMUHUCTpanuu, Ha EguHom moptane
3armpoca M JOKYMEHTOB W (WiH) WHGOpMAIMH, HEOOXOMUMBIX JJIS TPEI0CTaBICHUS
MYHULIUTATBLHON YCIIyTH.

[Tpunoxenue Ne 1
K aJIMUHUCTPATUBHOMY PETJIAMEHTY
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PEIOCTaBICHUS MyHULIMIIATBHON YCIYTH
«HMuadopmanmonHoe odecredeHre GU3NIESCKUX U
IOPUIMYECKHX JIMI] HA OCHOBE JOKYMEHTOB APXHBHOIO
¢donna Poccuiickoit enepauul 1 Ipyrux apXUBHBIX
JIOKyMEHTOB, IIPEI0CTABIEHUE aPXUBHBIX CIPABOK,
APXMBHBIX BBIMUCOK U KOMUN apXUBHBIX JOKYMEHTOB)

Tabmuma Ne 1. Ilepedenn 00X IPU3HAKOB 3assBUTENIEH

HaunmenoBanue npusHaka 3HaueHUE MPU3HAKA 3asBUTEIIA
3asIBUTEIA

Mynununanbhas ycnyra « abopmanonnoe odecrnedeHue Gu3nuecKux u
IOPUINYECKUX JIUI] Ha OCHOBE JOKYMEHTOB ApxuBHoro (ouaa Poccuiickoi
denepanuu U APyrux apXUBHBIX JIOKYMEHTOB, MPEIOCTABICHUE APXUBHBIX CIIPABOK,
APXUBHBIX BBIMHCOK M KOMUN apXUBHBIX JTOKYMEHTOB)

1. K xakoli kareropuu 1. ®uznueckoe U0
OTHOCHUTCS 3asIBUTEIH? 2. FOpuamyeckoe JIUI0

2. Kro oOparuncs  3a| 1. 3asButenn
2. IIpencraBurens 3asBUTEIS

yCIyrou?
3. KakoB BUJI MOJAHHOTO 1. 3anpoc comanbHO-IPaBOBOTO XapaKTepa
3ampoca? 2. TemaTudeckuii 3ampoc

Tabmuma Ne 2. KomOuHaImy 3Ha4€HUA MPU3HAKOB, Kaaas U3 KOTOPbIX COOTBETCTBYET
0OHOMY BapuaHTy NpefoCcTaBneHns MyHULMNanbHOM yCnyru
Kareropus 3aasurens \ Pe3ynprar npenocraBieHnss MyHUIIMIIAIBLHON YCIYTH

Bapuant Ne 1. «IIpenoctaBnenue apxuBHON WHOOPMAIIII)

IOpuanueckue i | Pelienne o npenocTaBieHuu apXMBHOM MHGOpPMALIH
dbuzudeckue auia

NudopmupoBanre o0 OTCYyTCTBUHU 3alpaminBaeMon
apXHWBHOW MH(OpMaIU

Pemenue 00  oTkaze B MPEAOCTABICHUH
3anpanmBaeMoi apXMBHOU HHGOPMAIIH

[Tpunoxenne Ne 2
K aIMUHACTPAaTUBHOMY PEMIAMEHTY
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PEIOCTaBICHUS MyHULIMIIATBHON YCIYTH
«MudopmanmonHoe obecnedeHne Hru3nuecKux

U I0PUANYECKHUX JIUL HA OCHOBE IOKYMEHTOB
ApxusHoro ponna Poccuiickoit denepamnmm

U JPYTUX apXHUBHBIX JTOKYMEHTOB, IPEIOCTABICHHE
ApPXUBHBIX CIPABOK, ApXUBHBIX BBIITUCOK

Y KOIIUM apXUBHBIX JIOKyMEHTOB

®dopma

Anmunuctpaiusi KupcaHOBCKOT0 MYHUIIMIIATBEHOTO
OKpyra

CBeJIeHUs O 3asiBUTeNe (PpaMuius, UuMsi, OTYECTBO
(mocnenHee — MpY HATMYUK) (PU3UYECKOTO JIUIIA;
MOJTHO€ HAUMEHOBAHHE IOPUIUYECKOTO JIUIIA)

(PEKBU3UTHI JOKYMEHTA, YA0CTOBEPSIOIIETO JUIYHOCTh
3asBHTEINS, - ;U1 pusnyeckoro guna; MHH, OI'PH -
115 ropuaryeckoro nuua, UIT)

(ampec MecTa perucTpaiuu, MecTa >KUTEIbCTBA - IS
¢duznyecKoro MIa; aapec MecTa HaXOXKACHUS - AJIs
IOPUIUYECKOTO JIUIA)

(HoMep TeneoHa, TOYTOBBIN aapec, ajipec
AIIEKTPOHHOM MOYTHI)

CBEJICHUS O MPEACTaBUTENE 3asBUTENS ((haMuius,
MMsl, OTYECTBO (MTOCIEAHEE - TPU HATUYHH),
PEKBU3UTHI TIOKYMEHTA, Y/I0CTOBEPSIIOLIETO JINYHOCTD,
HOMED TeniedoHa)
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3asiBJIeHHE
0 MpPeJ0CTABJICHUN aAPXUBHON MHpOpMannu

[Ipomry mpenocTaBUTh apXUBHYIO HHGOPMAIUIO

yKa3bIBaeTCs TeMa (BOMPOC), COOBITHE, (PaKT, 110 KOTOPOM(OoMy) HEOOXOAMMO
NIPEIOCTaBUTh ApXUBHYIO HH(DOPMAIIHIO

B mensx npenocTaBiacHUS MyHUITUIAIBHONW YCIIYTH YKa3bIBaIO JOTIOJHUTEIBHBIC
CBEJIICHUS:

JOTIOTHUTENIBHO YKa3bIBAIOTCS (IIPU BO3MOKHOCTH) PEKBU3UTHI JOKYMEHTOB
(ecnu U3BECTHBI), HAMMEHOBAHUE U MECTOHaxXoXaeHue opranuzamnuu, ©.1.0.,
coObITHE, (PaKT, CBEACHHUS U XPOHOJIOTMYECKUE PAMKH 3allpalinBaeMon nH(popmalm,
MHas nH(pOopMaIUs 0 TEME 3apoca, MO3BOJISoNas 00JIee TOUHO PEICTaBUTh
3arpanrBaeMyro HHPOpMAIIIO

[Ipunoxenue:
1.
2.

Pe3ynbTar MyHHIMIIAIBHOM YCIyTH IIPOLLY BEIAATH B BUAE!:
(OTMETUTP HYKHOE)

apXUBHOM CITPAaBKU

ApXUBHOW BBIITUCKU

apXUBHOW KONUU

CHUCTEMATU3UPOBAHHOTO KPATKOTO WM aHHOTHPOBAHHOTO TIEPEUHS 3ar0JI0BKOB
apXWBHBIX JIOKYMEHTOB WJIM €IMHUII XPAHCHUS (€IMHHUIL y4eTa) Mo OIpeie-
JICHHOM TeME C yKa3aHUEM UX JIaT U apXUBHBIX MU(PPOB (1)1 TEMAaTHIECKOTO
3anpoca)

TEMaTUYECKOro 0030pa apXUBHBIX JOKYMEHTOB (JJIs1 TEMaTUYECKOTO 3ampoca)

Pesynbprar MyHUIIUTIATTBHOW YCITYTH TIPOIILY:
(OTMETHUTH HY)KHOE)

Briiate B AIMUHHCTpALIUN

! Opran, npemoCTaBiAmONMiA MYyHULMIAILHYIO YCIYL, BIPaBe CaMOCTOATENLHO ONPEeJeIUTh BHU[ [TOKyMEHTa I
HarpaBJIeHUsI 3asiBUTEIO.
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Briiath B MHOTO(YHKIIMOHAJIBHOM IICHTPE

Hal'[paBI/ITI) ITOYTOBBIM OTIIPABJICHUCM II0 aApCCyY

HampaBute B suuHblii kabuHer Ha EguHom mnoprane (mpu Hamuduu
TEXHUYECKOH BOZMOXKHOCTH)

«

(nmoamucek) (®.1.0.)

» 20 1.

[Ipunoxenne Ne 3

K aIMUHUCTPAaTUBHOMY PETIAMEHTY

PEOCTaBIECHUS MyHULIMIIATBHON YCIYTH
«udopmaninonnoe odecrieyeHrne PU3NUeCKux u
IOPUIMYECKUX JIMI] HA OCHOBE JOKYMEHTOB APXHBHOTO
¢donna Poccuiickoit denepanuu u Ipyrux apXuBHBIX
JIOKyMEHTOB, IIPEI0OCTABIECHUE apXUBHBIX CIPABOK,
ApPXMBHBIX BBIMMCOK U KOIIUI apXHUBHBIX JOKYMEHTOB

dopma

(bank AamMuHUCTpAaIm)

No

CBeJEHMS O 3asiBUTENE (15
¢usnueckoro auna - @.N.0. (mocnegnee -
NIPU HaJIMYWH ), aIpeC MECTa PETUCTPAIIHH,

MECTa )KUTEIbCTBA; ISl FOPUIUIECCKOTO
JIMIIA - TOJTHOE€ HAaMEHOBAHHUE, aIpec
MeCTa HaXOXJICHHUS, TTOYTOBEIH apec)

YBenomiienue
00 oTKa3e B mpueMe J0KYMEHTOB

Bam oTkazaHo B 1pueMe JOKYMEHTOB, TMpPEICTaBICHHbIX Bamu s

NpeNoCTaBiIeHUs  MyHHUIUNanbHOU  yciayru  «MHpopmanmonHoe — oOecrieueHue
(U3NYECKUX U IOPUIMYECKUX JIMI HAa OCHOBE JOKYMEHTOB ApXHBHOro (oHIa
Poccniickoii @enepanmu M APYIMX AapPXHUBHBIX JOKYMEHTOB, IPEIOCTABIICHHUE
aApXMBHBIX CIPABOK, APXUBHBIX BBIITMCOK U KOMHUWA apXUBHBIX JOKYMEHTOBY, B

(Yka3zarb Opras, B KOTOPbIH [MO1aHbI JOKYMEHTBI)
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110 CJICAYOIIMM OCHOBAHUSAM

(YKaSBIBaI-OTCH IIPUYHUHBI OTKAa3d B IIPUCMC JOKYMCHTOB CO CCBIJIKOM Ha MOJI0XKCHMS
AIMHUHUCTPATHUBHOT'O pCFJIaMCHTa)

BrI BIIpaBC ITOBTOPHO 06paTI/ITBCH B YHOHHOMOHGHHBIﬁ opran € 3aIpocomM O
IMpcaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIYI'H IOCJIC YCTPAHCHHUA YKAa3aHHBIX HapymeHHﬁ.

JlaHHBI OTKa3 MOXeT OBITh O00KaJIOBaH B JOCYJICOHOM TIOPSIAKE IIyTeM
HaIlpaBJICHHS >KaIO0bI B YIIOJITHOMOYEHHBIN OpraH, a TakXe B CyIeOHOM MOpSJIKE.

(®.1.0. OTBETCTBEHHOTO UCTIOTHUTEIIS)

(moamucek)



